Child Safe Code of Conduct
The Code of Conduct aims to protect children and reduce any opportunities for abuse or harm to occur. It also helps
staff and volunteers by providing them with guidance on how to best support children and how to avoid or better
manage difficult situations. This Code of Conduct applies to all people involved in the activities of Northcote Junior
Football Club (NJFC), including players, coaches, officials, volunteers and parents. Any alleged breach of this Code will
be investigated and may result in action being taken by the Club. This may involve disciplinary action under the NJFC
Constitution (Appendix A) or mandatory reporting to the appropriate authority if the allegation is of a sufficiently
serious nature.
All NJFC personnel are responsible for promoting the safety and wellbeing of children and young people by:
• Adhering to our Child Safe Policy, this Code of Conduct and other NJFC policies
• Taking all reasonable steps to protect children from abuse
• Treating everyone with respect, including your team, the opposition, umpires, officials and other volunteers
• Welcoming all children and their families and carers and being inclusive irrespective of age, cultural or
religious background or level of ability
• Modelling appropriate adult behaviour, such as sportsmanship and respect for rules
• Valuing effort and persistence and skill development as at least as important as victory
• Listening to children and responding to them appropriately
• Reporting and acting on any breaches of this Code of Conduct, complaints or concerns appropriately and
treat them seriously and with respect.
• Complying with our guidelines on physical contact with children
• Working with children in an open and transparent way – other adults should always know about the work
you are doing with children
• Respecting the privacy of children and their families, and only disclosing information to people who have a
need to know.
NJFC personnel MUST NOT:
• Seek to use children in any way to meet the needs of adults
• Force an unwilling child to participate in football
• Ridicule or yell at a child for making a mistake or losing a competition
• Ignore or disregard any concerns, suspicions or disclosures of child abuse
• Use prejudice, oppressive behaviour or language with children
• Engage in rough physical games
• Discriminate on the basis of age, gender, race, culture, vulnerability or sexuality
• Initiate unnecessary physical contact with children or do things of a personal nature that children can do for
themselves, such as toileting or changing clothes
• Develop ‘special’ relationships with specific children or show favouritism through the provision of gifts or
inappropriate attention
• Exchange personal contact details such as phone number, social networking site or email addresses with
children for purposes not related to NJFC football
Have unauthorised contact with children and young people online or by phone for purposes not related to NJFC
football
By observing these standards you acknowledge your responsibility to immediately report any breach of this code to a
NJFC Child Safety Officer. If you believe a child is at immediate risk of abuse phone 000.
This Code of Conduct will be reviewed by NJFC annually.
I have read this Code of Conduct and agree to abide by it at all times.

Appendix A Disciplinary Action Procedures (from NJFC Constitution)
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Division 2—Disciplinary action
Grounds for taking disciplinary action
The Committee may take disciplinary action against a member in accordance with this Division if it is
determined that the member—
(a)
has failed to comply with these Rules; or
(b)
refuses to support the purposes of the Association; or
(c)
has engaged in conduct prejudicial to the Association.
Disciplinary subcommittee
(1)
If the Committee is satisfied that there are sufficient grounds for taking disciplinary action against a
member, the Committee must appoint a disciplinary subcommittee to hear the matter and
determine what action, if any, to take against the member.
(2)
The members of the disciplinary subcommittee—
(a)
may be Committee members, members of the Association or anyone else; but
(b)
must not be biased against, or in favour of, the member concerned.
Notice to member
(1)
Before disciplinary action is taken against a member, the Secretary must give written notice to the
member—
(a)
stating that the Association proposes to take disciplinary action against the member; and
(b)
stating the grounds for the proposed disciplinary action; and
(c)
specifying the date, place and time of the meeting at which the disciplinary subcommittee
intends to consider the disciplinary action (the disciplinary meeting); and
(d)
advising the member that he or she may do one or both of the following—
(i)
attend the disciplinary meeting and address the disciplinary subcommittee at that
meeting;
(ii)
give a written statement to the disciplinary subcommittee at any time before the
disciplinary meeting; and
(e)
setting out the member's appeal rights under rule 23.
(2)
The notice must be given no earlier than 28 days, and no later than 14 days, before the disciplinary
meeting is held.
Decision of subcommittee
(1)
At the disciplinary meeting, the disciplinary subcommittee must—
(a)
give the member an opportunity to be heard; and
(b)
consider any written statement submitted by the member.
(2)
After complying with subrule (1), the disciplinary subcommittee may—
(a)
take no further action against the member; or
(b)
subject to subrule (3)—
(i)
reprimand the member; or
(ii)
suspend the membership rights of the member (and/or the associate member) for a
specified period; or
(iii)
expel the member (and/or the associate member) from the Association.
(3)
The disciplinary subcommittee may not fine the member.
(4)
The suspension of membership rights or the expulsion of a member by the disciplinary
subcommittee under this rule takes effect immediately after the vote is passed.
Appeal rights
(1)
A person whose membership rights have been suspended or who has been expelled from the
Association under rule 22 may give notice to the effect that he or she wishes to appeal against the
suspension or expulsion.
(2)
The notice must be in writing and given—
(a)
to the disciplinary subcommittee immediately after the vote to suspend or expel the person
is taken; or
(b)
to the Secretary not later than 48 hours after the vote.
(3)
If a person has given notice under subrule (2), a disciplinary appeal meeting must be convened by
the Committee as soon as practicable, but in any event not later than 21 days, after the notice is
received.
(4)
Notice of the disciplinary appeal meeting must be given to each member of the Committee who is
entitled to vote as soon as practicable and must—
(a)
specify the date, time and place of the meeting; and
(b)
state—

(i)
(ii)
(iii)
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the name of the person against whom the disciplinary action has been taken; and
the grounds for taking that action; and
that at the disciplinary appeal meeting the members present must vote on whether
the decision to suspend or expel the person should be upheld or revoked.
Conduct of disciplinary appeal meeting
(1)
At a disciplinary appeal meeting—
(a)
no business other than the question of the appeal may be conducted; and
(b)
the Committee must state the grounds for suspending or expelling the member and the
reasons for taking that action; and
(c)
the person whose membership has been suspended or who has been expelled must be given
an opportunity to be heard.
(2)
After complying with subrule (1), the members present and entitled to vote at the meeting must
vote by secret ballot on the question of whether the decision to suspend or expel the person should
be upheld or revoked.
(3)
A member may not vote by proxy at the meeting.
(4)
The decision is upheld if not less than three quarters of the members voting at the meeting vote in
favour of the decision.

